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Hospice of Humboldt






2010 Myrtle Avenue






Eureka, CA 95501-3322






Ph.    (707) 445-8443






Fax   (707) 445-2209
Employment Application
Hospice of Humboldt is an equal opportunity employer and makes employment decisions on the basis of merit. Race, color, creed, sex, religion, marital status, age, national origin or ancestry, physical or mental disability, medical condition, or sexual orientation are not factors in employment, promotion or compensation.

Please print
Name (First, MI, Last) 





















Address 
























Home phone 









 
Phone/pager(optional) 







Email address 























Position desired: 























When can you work? 










 ( FT
  ( PT 
  ( Weekends ( Nights
Have you ever applied to work for Hospice of Humboldt before?   ( Yes    ( No

   If yes, when and what position applied for or held? 














If not included on your resume, complete the following
	School/Institution
	City, State
	Degree Obtained

	
	
	

	
	
	

	
	
	

	
	
	


	License/Certificates
	Date received
	Date Expires

	
	
	

	
	
	

	
	
	


 List all employment for the past 5 years or since leaving school, starting with your most recent position. Please indicate if we can contact the employer for a reference.
	From/To
	Employer’s Name/Address
	Job duties
	Reason for leaving
	Ref?

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


List any volunteer experience you feel may be pertinent. Please indicate if we can contact the agency for a reference.
	From/To
	Agency’s Name/Address
	Volunteer duties
	Reason for leaving
	Ref?

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Do you have other talents, skills or interests that would enhance your performance as a Hospice Team Member? _______________________________________________________________________

________________________________________________________________________

________________________________________________________________________

If hired, would you have a reliable means of transportation to and from work?     ( No     ( Yes     
Are you able to perform the essential functions of the job for which you are applying, either with or without reasonable accommodation?    ( No     ( Yes     
   If not, please explain _________________________________________________________________

Background Checks and Documents Required for Employment

Background checks will be performed on all job applicants. The level of background check depends on the position applied for. Please see the attached description of job position levels to find the classification of the job you are applying for. Depending on the position, background checks may include the following:

Age and Citizenship Verification – all employees

If you are under 18 years of age, hire is subject to verification of minimum legal age. If hired, you must submit evidence that you are a U.S. citizen or have a legal right to live and work in this country.
Are you at least 18 years old?     ( No    ( Yes     

Are you a U.S. citizen or do you have a legal right to live and work in this country?    ( No    ( Yes
References – all employees 

We will call references for all job applicants. Please List three persons not related to you who have knowledge of your work performance.
	Name
	Phone #
	Relationship

	
	
	

	
	
	

	
	
	


Fingerprints – all employees 

All successful job applicants will be fingerprinted upon hire. This check will reveal state and federal felony convictions. A conviction does not necessarily disqualify you from employment at Hospice of Humboldt, depending on the date of the conviction and the crime committed. 
Have you ever been convicted of a felony?  ( No     ( Yes -- give full details
________________________________________________________________________

________________________________________________________________________

DMV Record – Level 2 and 4 employees

As a condition of Level 2 or 4 employment (employees who drive their own or Hospice vehicles on the job), you will be required to submit a current DMV printout of your driving history. It can be obtained at the DMV office for a fee of $5.00. Hospice then receives an updated printout of your driving record every year from DMV. Disqualifications from Level 2 or 4 employment include:
· Three (3) or more moving violations in the past 36 months, or
· Two (2) or more chargeable accidents in the past 36 months, or
· A conviction for driving under the influence of alcohol or drugs with the last seven (7) years. 
Car Insurance –Level 2 and 4 employees


Level 2 or 4 employees who are required to drive their own vehicles must maintain their own care insurance and meet the requirements described on the Authorization to use Privately Owned Vehicle. 
Credit Check – Level 3 and 4 employees

A credit check will be performed for all successful level 3 and 4 job applicants. 
Certifications and Releases
Read carefully, initial each paragraph and sign below. If you have any questions regarding the following statement, please ask your job interviewer before signing.
______

______

______

______

I hereby certify that I have not knowingly withheld any information that might adversely affect my chances for employment and that the answers given by me are true and correct to the best of my knowledge. I further certify that I, the undersigned applicant, have personally completed this application. I understand that any omission or misstatement of material fact on this application or on any document used to secure employment shall be ground for rejection of this application or for immediate discharge if I am employed, regardless of the time elapsed before discovery.

I hereby authorize Hospice of Humboldt to thoroughly investigate my references, work record, education, and other matters related to my suitability for employment and, further, authorize the references I have listed to disclose to Hospice of Humboldt any and all letters, reports and other information related to my work records, without giving me prior notice of such disclosure. In addition, I hereby release Hospice of Humboldt my former employers and all other persons, corporations, partnerships and associations from any and all claims, demands or liabilities arising out of or in any way related to such investigation or disclosure.

I understand that nothing contained in the application, or conveyed during any interview which may be granted or during my employment, if hired, is intended to create an employment contract between me and Hospice of Humboldt. In addition, I understand and agree that if I am employed, my employment is for no definite or determinable period and may be terminated at any time, with or without prior notice, at the option of either Hospice of Humboldt or me, and that no promises or representations contrary to the foregoing are binding on Hospice of Humboldt unless made in writing and signed by me and Hospice of Humboldt’s designated representative.

Should a search of public records (including records documenting an arrest, indictment, conviction, civil judicial action, tax lien or outstanding judgment) be conducted by internal personnel employed by Hospice of Humboldt, I am entitled to copies of any such public records obtained by Hospice of Humboldt.

____________________________________________     ________________________

Signature













Date

Positions at Hospice of Humboldt

Level 1
Employees and volunteers who do not drive on the job, have access to patient’s homes, or handle money
· Medical Records Coordinator
· Front Office Clerk
· Front Office Volunteers

· Hospice Auxiliary and event volunteers

· Hospice Shop volunteers who do not work the cash register

Level 2
Employees and volunteers who drive their own or HoH vehicles on the job or who have access to patient’s homes
· Manager of Admissions Services

· Admissions Nurse

· Team Leader
· Nurse

· Per Diem Nurse

· Student Nurse
· Licensed Vocational Nurse

· Hospice Aide Supervisor

· Hospice Aide

· Per Diem Hospice Aide

· Social Worker

· Per Diem Social Worker

· Social Work Intern


· Chaplain
· Per Diem Chaplain
· Manager of Bereavement Services

· Bereavement Counselor
· Volunteer Bereavement Group Facilitator
· Manager of Patient Care Volunteers 

· Patient Care Volunteer 
· Community Outreach Liaison

· Admissions Clerk
· Hospice Shop Driver

Level 3
Employees and volunteers who handle money
· Receptionist

· Hospice Shop Manager

· Hospice Shop Clerk

· Executive Assistant

· Community Outreach Coordinator

· Community Outreach Clerk

· Volunteer Hospice Shop Clerk

Level 4
Employees with administrator level access to software systems
· Executive Director

· Director of Human Resources

· Director of Community Outreach

· Director of Finance

· Director of Social Services

· Director of Nursing

· Director of Quality

· Information Technology Administrator
· Billing and Payroll Coordinator

· IT Superusers who have administrator level access
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